Budget Director Task Card
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Your hard work has paid off and you have been selected by your friend and Project Manager to be the Budget Design coordinator for your team!  Along with this honor comes a grave (serious) responsibility.  You will be responsible for keeping accurate financial records for your team.  Remember that the success of your final project depends on how well your team stays in budget along with how well your rocket will fly.
Your Tasks are as follows:

· Keeps accurate account of money and expenses.
· Check over budget projection sheet. Be sure to show total project cost estimates.

· Check over balance sheet. Be sure columns are complete and indicate a positive or negative balance.

· Complete part 3 of the score sheet. 
· Be a good team player and complete any tasks that are assigned to your by the Project Director because of absences on your team.
All of the documents you will need will be in the Student Server in a folder named Paper Rocket Challenge

Procedure to get forms:

· Log onto your computer
· Double Click on My Computer

· Double click on the student server (not the one with your name on it)

· Double Click on Step Lab

· Double Click on Paper Rocket Challenge

· Double Click on Design Director
· Complete the forms and print.

· Be sure to give all of your documents to the Program Director so this team member can compile all of the Rocket project report pieces.
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